Annual Governance and Accountability Return 2020/21 Part 3

To be completed by Local Councils, Internal Drainage Boards and other Smaller Authorities*:
* where the higher of gross income or gross expenditure exceeded £25,000 but did not exceed
£6.5 million; or

* where the higher of gross income or gross expenditure was £25,000
or less but that:
* are unable to certify themselves as exempt (fee payable); or
* have requested a limited assurance review (fee payable)

Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2020/21

1. Every smaller authority in England that either received gross income or incurred gross expenditure
exceeding £25,000 must complete Part 3 of the Annual Governance and Accountability Return at
the end of each financial year in accordance with Proper Practices.

2. The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:

* The Annual Internal Audit Report must be completed by the authority's internal auditor.
* Sections 1 and 2 must be completed and approved by the authority.
* Section 3 is completed by the external auditor and will be returned to the authority.

3. The authority must approve Section 1, Annual Governance Statement, before approving Section 2,

Accounting Statements, and both must be approved and published on the authority website/webpage
before 1 July 2021.

4. An authority with either gross income or gross expenditure exceeding £25,000 or an authority with
neither income nor expenditure exceeding £25,000, but which is unable to certify itself as exempt, or
IS requesting a limited assurance review, must return to the external auditor by email or post (not both)
no later than 30 June 2021. Reminder letters will incur a charge of £40 +VAT:

* the Annual Governance and Accountability Return Sections 1 and 2, together with

* a bank reconciliation as at 31 March 2021

« an explanation of any significant year on year variances in the accounting statements
* notification of the commencement date of the period for the exercise of public rights

« Annual Internal Audit Report 2020/21

Unless requested, do not send any additional documents to your external auditor. Your external auditor will
ask for any additional documents needed.

Once the external auditor has completed the limited assurance review and is able to give an opinion, the
Annual Governance and Accountability Section1, Section 2 and Section 3 — External Auditor Report
and Certificate will be returned to the authority by email or post.

Publication Requirements

Under the Accounts and Audit Regulations 2015, authorities must publish the following information on
the authority website/webpage:

Before 1 July 2021 authorities must publish:
+ Notice of the period for the exercise of public rights and a declaration that the accounting statements

are as yet unaudited,
« Section 1 - Annual Governance Statement 2020/21, approved and signed, page 4

« Section 2 - Accounting Statements 2020/21, approved and signed, page 5

Not later than 30 September 2021 authorities must publish:

« Notice of conclusion of audit
» Section 3 - External Auditor Report and Certificate
» Sections 1 and 2 of AGAR including any amendments as a result of the limited assurance review.

It is recommended as best practice, to avoid any potential confusion by local electors and interested
parties, that you also publish the Annual Internal Audit Report, page 3.

| The Annual Governance and Accountability Return constitutes the annual return referred to in the Accounts and Audit Regulations 2015. ]
! Throughout, the words ‘external auditor’ have the same meaning as the words 'local auditor’ in the Accounts and Audit Regulations 2015. |

*for a complete list of bodies that may be smaller authorities refer to schedule 2 to the Local Audit and Accountability Act 2014.
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Explain fully significant variances in the accounting statements on page 5. Do not just send a copy of the detailed
accounting records instead of this explanation. The external auditor wants to know that you understand the
reasons for all variances. Include complete numerical and narrative analysis to support the full variance.

If the external auditor has to review unsolicited information, or receives an incomplete bank reconciliation, or
variances are not fully explained, additional costs may be incurred.

Make sure that the accounting statements add up and that the balance carried forward from
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Annual Internal Audit Report 2020/21

Mylor Parish Council

www.parish-council.com/Mylor/
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Date(s) internal audit undertaken
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Slgnature of person who
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Name of person who carried out the intemal audit
Jorae MacBacren

Date IS]']}Q\

| *Il the response is 'no' please slale the Implicallons and action being 1aken to address any weakness in contro! identified

(add separale sheets if needed).

"*Note: If the response Is 'not covered' pleaso stata when tha most recent Intemal audit work was done In this area and when it is
next planned; or, if coverage Is not required, the annual internal audit report must explain why nol (add separate sheets If needed).
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Section 1 — Annual Governance Statement 2020/21

We acknowledge as the members of:

Mylor Parish Council

our responsibility for ensuring that there is a sound system of internal control, including arrangements for

the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2021, that:

1. We have put in place arrangements for effective financial

management during the year, and for the preparation of
the accounting statements.

2. We maintained an adequate system of intemal control

Including measures designed to prevenl and detect fraud
and corruption and reviewed Its effectiveness.

3. Wa took all reasonable steps 1o assure ourselves
that Ihere are no malters of actual or potential
non-compliance with laws, regulations and Proper
Practices that could have a significant financial effect
on the ability of this authority to conduct its
business or manage its finances.

4. We provided proper opportunity during the year for
the exerclse of eleclors’ rights in accordance with the
requirements of the Accounts and Audlt Regulations.

S. Wa carrled out an assessment of the risks facing this
authority and took appropriate steps to manage those
risks, including the introduction of interal controls and/or
external insurance cover where required.

6. We maintained throughout the year an adequate and
effective system of intemal audit of the accounting
records and control systems.

7. We took appropriate action on all matters raised
In reports from intemal and extemal audit.

8. We considered whether any |iligation, liabilites or
commilments, events or lransaclions, occurring either
during or after the year-end, have a financial impact on
this authority and, where appropriate, have included them
In the accounting statements.

9. (For local councils only) Trust funds including
chantable. In our capacity as the sole managing
trustee we discharged our accountability
responsibililies for the fund(s)/assets, including
financial reporting and, if required, independent
examination or audit.

prepared its accounting statements in accordance
with the Accounts and Audit Regulations.

made proper arrangements and accepted responsiblfity
for safeguarding the public money and resources in
its charge.

has only done what il has the legal power to do and has
complied with Proper Praclices in doing so.

| inspect and ask questions about this authorty's accounts.

during the year gave alf persons interested the opportunity to

| faces and deall with them properiy.

considered and documented the financial and other risks it

| controls and procedures, to give an objective view on whether

arranged for a competent person, independent of the financial

internal controls meet the needs of this smaller authority.

responded to matters brought to its attention by internal and
external audit.

disclosed everything it should have about its business activity

during the year including events taking place after the year
end if relevant,

has met all of its responsibilities where, as a body

corporate, it is a sole managing trustee of a local
trust or trusts.

*Please provide explanations to the external auditor on a separate sheet for each ‘No’ response and describe how the

authority will address the weaknesses identified. These sheets must be published with the Annual Governance Statement.

This Annual Governance Stalement was approved at a

meeling of the authority on:

2t 0b .1

Signed by the Chairman and Clerk of the meeting where
approval was given:

(s
Chairman

N g™ g o
and recorded as minute reference:
- los/a| (ﬂ) Clerk A"L Dst/'.
W w - Pac\s\-\-‘Coo nal. Comn Mn\aa
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Section 3 — External Auditor’s Report and Certificate 2020/21

In respect of Mylor Parish Council

1 Respective responsibilities of the auditor and the authority

Our responsibility as auditors to complete a limited assurance review is set out by the National Audit Office (NAO). A limited
assurance review is not a full statutory audit, it does not constitute an audit camried out in accordance with International
Standards on Auditing (UK & Ireland) and hence it does not provide the same level of assurance that such an audit would.
The UK Govemment has determined that a lower level of assurance than that provided by a full statutory audit is appropnate
for those local public bodies with the lowest levels of spending.

Under a limited assurance review, the auditor is responsible for reviewing Sections 1 and 2 of the Annual Governance and
Accountability Retum in accordance with NAO Auditor Guidance Note 02 (AGN 02) as issued by the NAO on behalf of the
Comptroller and Auditor General. AGN 02 is available from the NAO website —
https://www.nao.org.uk/code-audit-practice/guldance-and-information-for-auditors/ .

This authority is responsible for ensuring that its financial management is adequate and effective and that it has
a sound system of internal control. The authority prepares an Annual Governance and Accountability Return in
accordance with Proper Practices which:

» summarises the accounting records for the year ended 31 March 2021; and _
» confirms and provides assurance on those matters that are relevant to our duties and responsibilities as external auditors.

2 External auditor’s limited assurance opinion 2020/21

(Except for the matters reported below)* on the basis of our review of Sections 1 and 2 of the Annual Governance and Accountabilty Retumn, in
our opinlon the Information In Sections 1 and 2 of the Annual Govemance and Accountability Return is in accordance wilh Proper Practices and
no other matters have come to our attention giving cause for concem that relevant legislation and regulatory requirements have not been met.
(*delete as appropriate).

—

{(continue on a separate shest if required)

Other matters not affecting our opinion which we draw to the attention of the authority:

(continue on a separate sheet if required)

3 External auditor certificate 2020/21

We certify/do not certify* that we have completed our review of Sections 1 and 2 of the Annual Governance and
Accountability Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for

the year ended 31 March 2021.

*We do not certify completion because:

External Auditor Name

External Auditor Signature Date

Annual Governance and Accountability Return 2020/21 Part 3 Page 6 of 6
Local Councils, Internal Drainage Boards and other Smaller Authorities*



